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MOBILE DEVICE POLICY

Introduction

This policy establishes guidelines and expectations regarding the appropriate use of mobile phones or devices
within Titan Heavy Lift and its operations. In today’s digital age, mobile devices have become an integral part of our
personal and professional lives. This policy aims to ensure the responsible and professional use of mobile devices
while maintaining productivity, confidentiality and a safe working environment.

Purpose

The purpose of this policy is to define the acceptable use of mobile devices, for example, smartphones, tablets,
laptops, and any other portable computing devices to ensure they do not interfere with productivity, work
performance or safety. The policy aims to protect the confidentiality and security of company information, promote
professionalism, minimise hazards that arise from distractions, and comply with legal and regulatory requirements
regarding mobile device usage.

Scope
This policy applies to all workers, contractors and visitors involved in Titan Heavy Lift's operations.

Responsibilities

Workers and Contractors
Workers and contractors are responsible for:

e Adhering to this policy and using their mobile devices in a professional and responsible manner;

e Familiarising themselves with any additional client and site-specific rules, guidelines or restrictions imposed
on them;

e Ensuring the security and confidentiality of company information stored or accessed on their mobile
devices;

e Complying with local, state and federal laws and regulations related to mobile device use;
¢ Reporting any mobile phone misuse to management;

e Ensuring company mobile devices are only used for work-related matters and not for personal use.
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Management

I

Managers and supervisors are responsible for:
e Communicating and enforcing this policy within their respective teams;
e Addressing any concerns or issues related to mobile device usage promptly and appropriately;
e Setting a good example by adhering to the policy and promoting responsible mobile device use;

e Informing workers to the best of their ability about client and site rules regarding mobile devices.

Policy

Titan Heavy Lift has created this policy to prohibit inappropriate use and behaviour regarding mobile device use. By
implementing this policy, Titan Heavy Lift mitigates the hazards that arise from inappropriate mobile device use.

Prohibited Actions
The following actions are strictly prohibited:

e The use of mobile devices during live crane operations;

e The use of mobile devices whilst operating or driving any form of plant or equipment;

e The use of headphones from mobile devices while operating or driving any form of plant or equipment;
e Using company devices to access inappropriate or illegal content;

e Accessing or sharing company data or information without authorisation.

Furthermore:

e Department of Transport rules apply with regard to the use of mobile devices when driving company
vehicles on the road;

¢ Answering a call or message from Titan Heavy Lift's Head Office does not create an exception to any of
the above;

e This policy is intended to work alongside and complement client site-specific mobile device use rules.

Disciplinary Action
Violation of this policy may result in disciplinary action, up to and including termination of employment. The severity
of the disciplinary action will depend on the nature and frequency of the violation.
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Conclusion

This policy aims to establish clear guidelines for the responsible and professional use of mobile phones within Titan
Heavy Lift. By adhering to this policy, workers can maintain productivity, protect sensitive information and foster a
respectful work environment. It is the responsibility of every worker to understand and comply with this policy.

T TFrone
Jake French

Managing director
1st February 2025
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